
Great Neck Library Local History Collection   
Order Form and Application to Use Images 

 
Name: _________________________________________      Affiliation: _________________________________________ 
 
Address: _____________________________________________________________________________________________ 
 
Telephone: _________________________            E-mail Address: ______________________________________________ 
 

  

  Identifier             Image Title 

Digital Image(s) * 

 
            JPEGs                          TIFFs** 

      Notes 
(Specify DPI, etc.) 

       Cost 
     In U.S. dollars 

      
      
      
      
     

 

                               Total Cost: __________________ 
*Digital images are available for $10 U.S. for up to 3 images scanned. 
**Be advised that TIFFs are very large, archival files, not used for most online, publication, or photo sharing purposes. 
 

Please indicate how you would like to receive your digital images:   Email      On CD (via U.S. mail) 
 
Describe the use of the image(s) by checking the appropriate line and setting forth the specific use below: 
 Within the body of a publication           Film, video, television    Poster, flyer   
 Exhibition          Postcard, greeting card                  Other (Describe in detail) 
 

Detailed description of intended use of image(s):  _________________________________________________ 
 
_________________________________________________________________________________________ 
 
_________________________________________________________________________________________ 
Please attach additional sheet if necessary. 
 

If permission is granted, it will be extended for a one-time, non-exclusive use per item. 

All public use of materials reproduced must credit “The Great Neck Library Local History Collection.” Each image used 
must be credited this way, with the credit itself displayed just below the lower right hand corner of the image. For film or 
video use, attribution must be given within the ending credits. 

 

Copyright law of the United States (Title 17, U.S. Code) governs the reproduction of copyrighted material.  Under certain 
conditions specified in the law, libraries and archives are authorized to furnish a photocopy or other reproduction.  One of 
these conditions is that the reproduction is not to be “used for any purpose other than private study, scholarship or research.”  
If a patron uses a reproduction for purposes in excess of “fair use,” the patron may be liable for copyright infringement.  The 
Library reserves the right to refuse an application for reproduction of an image if, in its judgment, fulfillment of the request 
would involve violation of copyright law. 
 

Applicant acknowledges that the image may not be utilized for any purpose other than as specifically set forth above. 
Applicant undertakes to use all reasonable precautions to ensure that the image is not further reproduced without the written 
authorization of the Great Neck Library. 
 
I HAVE READ THE ABOVE INFORMATION AND AGREE TO THE CONDITIONS. 
 
Requestor’s signature: _______________________________________ Date: ____________________________ 
 
Please complete and sign this request form and mail it with your check or money order, made payable to the Great 
Neck Library, for the total cost of the requested images to:  Reference Department 

Great Neck Library 
159 Bayview Avenue  
Great Neck, NY  11023 

 
Please allow approximately three weeks for delivery of requested images.  Should you have any questions, please call 
the library at 516-466-8055 and ask for the Reference Department, or email us at reference@greatnecklibrary.org.  


